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06 yrBep:xnenun Iopsaxa GpopMupoBaHHs H OCYHIeCTRICHHS JeATEILHOCTH
TEXHHYeCKHX paGodHX rpynn

Bo ucnonHeHwe moamyHkTra «r» nyHkTa 4 [IpaBun ompeneneHuss TEXHOJIOIMH B
KayecTBe HaWTy4lneH MOCTYIIHOM TEXHONOTHH, a TakkKe pa3paboTKH, akTyaius3alud MU
omyOnuKoBaHMA  HMHQOPMAIlHOHHO-TEXHHYECKHX  CIPAaBOYHHKOB MO  HAHIYYIOTHM
IOCTYIHBIM TEXHOJIOTHIM, YTBEPXKAEHHBIX NocTaHoBNeHHEM [IpaBurenbeTsa Poccuiickoit
@enepanmn oT 23 nexabpsa 2014 r. Ne 1458 «O nopsapke onpeneleHHs TCXHOIOTHH B
KauecTBe Hamwilydinedl DOCTYNHON TEXHONOTHH, a TaKkkKe pa3paboTKH, aKTyalusallud U
onmyOnukoBaHus  MHPOPMALIMOHHO-TEXHUYECKHX  CIPABOYHHKOB [0  HaHJIY4IUIUM
nocTynHeM TexHoorusam» (Cobpanue 3akoHonaTenbcTBa Poccuiickoit ®@enepanuu, 2015,
Nel,er.253)nmpukasbelBalo:

1. Vreepmute mnpunaraeMpii [lopsfok (QopMHpOBaHMA M OCYLIECTBIEHHS
JeATEeNPHOCTH TEXHUIECKHX pabodnx rpymnmn.

2. KoHTponb 3a HCIONHEHHWEM HACTOALIETO IPHKa3a BO3JIOXKHTb Ha 3aMECTHTEJs

Pyxopomurenst PenepalbHOro areHTCTBa N0 TEXHHYECKOMY PETYJIMPOBAHHIO H

merponorun A.B.Kynemosa.

PyxoBonurens
®enepanbHOro areHTCTBA A.B.A6pamoB




VTBEPXJIEH
npukasoM DenepanbHOro areHICTBa M0
TEXHHIECKOMY PETYITHPOBAaHUIO H METPOJIOTHH

oT «20» okTa0pa 2015 r. Ne 1225

NOPAAOK
¢OpMHPOBAHHA H OCYNIeCTRIICHAN ACHTEJbHOCTH
TeXHHYecKuX pabounx rpynn

1. O0mue moJ10Kenus

1.1. Hacrosmuii Ilopsmok @opMHUpOBaHMA H OCYIUCCTBICHHA JEATEIBHOCTH
TexHUYeckux pabounx rpymn (nanee — ITopanok) omnpenenseT npasuia (GOpPMUPOBAHUS U
OCYILECTBICHHSA JEATEILHOCTH TEXHHIeCKHX pabodnx rpynm (nanee — pabodne rpymnmsr).

1.2. Paboune rpynnsl GOpMHPYIOTCS HA BpPEMEHHOH OCHOBE H OCYILECTBIAIOT CBOIO
JeATebHOCTh IIPH  ONpPEAeNieHHH TEXHOJNOTHYECKMX TpomeccoB, obopyaoBaHud,
TeXHHYECKUX CIoco0O0B, METOZOB B KadeCTBe HAWIydLICH XOCTYNMHOH TEXHOIOrHH Ui
KOHKpeTHOH O06NacTH NpHMEHEHMs, a Taloke INpH pa3paboTKke H  aKTyalHsaluH
MH(POPMAIMOHHO-TEXHHYECKUX CIPABOYHHMKOB IO HAWIY4YIOMM JOCTYITHBIM TEXHOJOIHAM
(nanee — CpaBOYHAKH) B COOTBETCTBHM ¢ HacToAwMM [lopsaxom.

1.3. PaGoure rpynmel B CBOSH JEATENBHOCTH PYKOBOACTByIoTcs KoHcTHTynmei
Poccuiickoii ®ezepany, (eaepanbHEIMA KOHCTUTYIHOHHBIMY 3aKOHaMH, (eepaTbHbIMK
3akonamu, aktamu [Ipesmpmenta Poccuiickoii ®enepauyu u IlpaBurenscrea Poccuickoi
®denepauy, HOPMATABHBIMH IIPABOBBIMU aKTaMH (PeAEPATBHBIX OPIaHOB HCIIONHUTEIEHOM
BIIACTH, a TaKkke HacTosmuM [Topsaaxom.

1.4. ToAroTOBKY IPeAIoKEHHH 10 KRHANAATYPAM JUIS BKIIIOYEHHs B COCTAB paboynx
TPYIII, KOOPAUHALMIO AEATENHHOCTH H OPraHH3alyio B3aMMOJEHCTBUS pabouMX Ipymm ¢
denepaybHEIME OpPraHAMH HCIOJNHUTENHHONH BJIACTH M OpPraHH3allisiMH IO BOIPOCAM,
CBSI3aHHBIM C OMpEJENICHHEM TEXHOIOTHYECKHX MPOLECCOB, 000PYAOBaHHU, TEXHHYECKUX
cnocoGoB, METONOB B KAUECTBE HAWIydllel NOCTYIMHON TEXHOJOTHH Ui KOHKPETHOH
o6nacTH TNpAMEHEHHs, a Takxke C pa3paboTkoii W axTyanusanuedl CHIPaBOYHHKOB,
ocyIecTBIsET BIopo HaMITyYIIHX JOCTYIHEIX TEXHOJIOTHH (Hanee — Bropo).

1.5. OcHOBHBIMH 3aKa9aMu paboyux rpyIn ABIAI0TCA:

a) c6op H aHaIN3 JaHHBIX, TONYYEHHEIX OT (e/lepalbHBIX OPraHoB HCTIOTHUTENBHOM
BIACTH B YCTAHOBIEHHBIX c{epax JeATeNbHOCTH, TOCYIapCTBEHHBIX HAyHBIX
OpraHM3aluii, HEKOMMEPYECKHX OpraHu3aluii, B TOM YHCI€ TIOCYAapCTBCHHBIX
KOpIOpamuii, OSKCNEPTHEIX OpraHu3allid, IPOMEIIICHHBIX COHO30B (accouuanmit),
obbeqMHEHMH TpEANpUHMMATeNedl ¥ APYTMX OpraHMsalyi, HeoOXOZuMBIX A
ONpesleNeHHsl TEXHOJOTHYECKHX MPOIIECCOB, OOOpYINOBaHHA, TEXHHIECKHX cnoco6oB,
METO/IOB B Ka4eCTBEe HAMIy4IlIei JOCTYITHOM TEXHONOrHH;

6) paspaboTKa NPOEKTOB CIPaBOYHKMKOB H aKTYAIN3alUs CIIPABOTHUKOB,




B) pa3paboTka MHGQOPMALMOHHOINO TMEpeYyHs NPHUMEHAEMBIX TEXHONOTHH H
nokasarened (COBOKYIIHOCTH CBEACHHH, COICpKAIIMXCA B IPOEKTE CIIPaBOYHHKA,
ONHCHIBAIOIMX TEXHONOTHYSCKHE TNPOLECCH, 000pPYAOBaHHE, TEXHUYECKHE CIOCOOEI M
METO/Bl, MCIIONE3YEMEIE B HACTOAIlEe BpeMs B pacCMaTpUBaeMol cdepe AesATENbHOCTH, a
TaKXe TEKYLHE YPOBHH BBIOPOCOB 3arps3HAIOINX BEIIECTB M IOTpe6GIeHUs pecypcoB) Ha
OCHOBaHMH HpPeJUIOKEHHH WIEHOB pabodel rpyTsl;

T) onpefieeHHe TEXHOJIOTMH B Ka4ecTBe HAWIYYINEd JOCTYNHOM TEXHOJOTHH C
y4eTOM KpHTEpHeB, YKa3aHHEIX B yHkTe 12 IIpaBun onpeneneHus TEXHOJNOTHH B KayeCTBE
HalWTy4nrell JOCTYMHOW TEXHONOTHHM, a TakKe pa3paboTKH, axkTyanus3aldH |
onyOnuKOBaHUA  MHQOPMAIMOHHO-TEXHHYECKHX  COPABOYHMKOB IO  HAWIYYIIHM
IOCTYITHBIM TeXHOJIOTHSIM, YTBEPXJIEeHHBIX nocTraHoBineHueM I[IpaBurenscrsa Poccuiickoit
@enepamuu ot 23 nexabps 2014 r. Ne 1458 (nanee — IIpasuina);

I) pa3paboTKa nepeuHs HoBeHIIHX HAWITy4dIIWX JOCTYNHBIX TEXHOJIOTHA.

2. Ilopanok popMupoBanns paGoduHx rpynn

2.1. B nensx ¢opmupoBanus pabodeil rpynnsl BIopo rOTOBUT M HaIpaBisfeT NPOEKT
yBezioMleHHs o ¢opMHpoBaHUM pabodell rpyrmsl (qasnee — yBenomiieHue) B PepepansHoe
areHTCTBO N0 TEXHUYECKOMY PeryJIMPOBaHHIO M MeTponoruu (Janee — Poccranaapr).

2.2. PoccTanpmapt B TedeHMe 5 paboumx pgHedf CO JHA IOCTYIUIGHHS TIPOEKTa
YBENOMIICHHA u3 bropo pa3memaer YBEIOMJICHHE Ha CBOEM
opunuansHOM caiitTe B HH(QOPMAalHOHHO-TEJEKOMMYHHKAIMOHHOH cetn «MHTepHET
(manee — caiit Poccranpapra), a Taloke HalpaBIsSeT B 3aHHTEPECOBaHHBIC (efepalbHbIC
OpraHbBl HCIOJIHHTENFHOH BIACTH COOTBETCTBYIOLIYIO HMH(OpMalHIO O HpeAOCTaBICHHH
NpeUIOKEHHUH 110 KaHARJATypaM Ui BKIIOYEHHA B COCTaB paGodei Ipymmsl.

2.3. Yeepomicaue o popMupoBaHun pabovelt rpymnel JOMKHO COACPKaTh:

HauMeHoBaHHKe pabodeli rpynms;

HaMEHOBaHUE CIIPABOYHHKA,

KoOsl M HauMeHoBaHuA rpynn (moarpynm) O6mepoccuiickoro xiaccupukaropa
craggapros (OKC);

3apyCexXHRIA KN MEXAYHapOAHBIA aHAIOT CIIPABOYHMKA,

HOMep KOHTAKTHOro TenedoHa, afpec SIEKTPOHHOW IOYTHI M HaHHBIE JIHIIA,
OTBETCTBEHHOT0 3a (POpMHpOBaHHE pabodeit rpynnsl;

CPOKH M MECTO npHeMa 3aj1BOK Ha yJacTHe B co3jiaBaeMoil paGoueii rpynme;

(GaKkTHUYECKYIO AaTy pasMeIleHUs YBeJOMIeB s Ha caiite PoccTanmapra.

2.4.Cpox, B Te4eHHE KOTOpPOro INpOH3BONUTICA IPHEM 3a4BOK Ha y4yacTHe B
cosfaBaeMoii pabGoueil rpynme (manee — 3agBKa), ycraHaBiMBaercsi PoccranaaproM ¢
yueToM TpeanoxeHuii Bropo, denepanbHbIX OPraHoB MCIOJHHUTENLHON BIACTH U CPOKOB,
onpenenennsix IlosranaeiM rpadmkoM cospganms B 2015-2017 ropax crmpaBOYHHKOB
HAWIYYIINX JOCTYIHBIX TEXHONOTHH, YTBEPXKAEBHEIM pacrnopsxenueM I[Ipasurenscrsa
Poccuiickoit ®enepanuu ot 31 oxra6ps 2014 r. Ne 2178-p (Cobpanue 3akoHOLAaTENBCTBA
Poccuiickoii ®enepannn, 2014, Ne 46, cr. 6379; 2015, Ne 36, ct. 5094), HO He MOXeT
COCTaBIATHh MeHee 15 paGoudmx AHed co [OHA pasMelIeHHsA YBEAOMIEHHS Ha cante

Poccrannapra.
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2.5.3asBka mopaercs B Poccramnapr, odopmisgercs Ha OnaHke OpraHM3aliMH M
NOJDKHA COflepKaTh CNeAYIOIUHe CBEACHH:

dupMeHHOE HauMeHOBaHHe (HAaMMEHOBaHHE), CBeleHHs 00 OpraHM3aMOHHO-
TIpaBoBO# dopme;

KOHTaKTHas HHQpopManus (CBEIEHHS O MeCTé HaxXOXICHHsA, MMOYTOBBIH aapec,
37IEKTPOHHas 1o4Ta, HoMepa ¢akcos, HoMepa Tele(OHOB Ul CBA3H);

JaTa ¥ HCXONAUINH HOMED;

Ha¥MeHOBaHHe paboyeil rpyIE, Ha BIIFOYEHHE B COCTaB KOTOPOH MOJAETCA 3a54BKa;

NpeioXeHHe O BKIIOYEHHH B cocTaB pa0odelf rpynmel IpencTaBUTeNeH
OpraHu3anuy, IOATOTOBICHHOE MO Pe3yNbTaTaM  PacCMOTPEHHsS  YBEJOMICHHA,
pasMelieHHoro Ha caifre PoccraHzaapra;

CBeJIeHUA O KAHAWAaTaX (IIPeACTABUTENAX OPraHU3alHy) B WIeHbl paboyel rpyInbl:
(aMuIHs, HMS, OTYECTBO, CBENIEHHS 06 00pasoBanuy (OKOHYEHHEIE y4eOHBIE 3aBefleHud,
KBATM(HKALMS X CHELMAIBHOCTh [0 06pa3soBaHMIO, ydYeHas CTENEHb, YUCHOE 3BaHHE),
CIPYKTYpHOE MOJApasfel€eHHe M 3aHMMaeMad MNOJKHOCTb, KOHTaKTHas WHQopMals
(HOMep KOHTAaKTHOTrO TesiehoHa, anpec SIEKTPOHHON OYTHL);

daMuIMs, HMA, OTYESCTBO, MOINMCHE PYKOBOAUTENS WIM HHOTO YMOJTHOMOYEHHOTO
nHIa,

2.6. JIOTIONMHATENABHO K 3aj4BKe NPWIAracTcs MOANUCAHHOE KAKABIM M3 KaHIHJIATOB B
ueHs pabodell Tpynmbl MECHMEHHOE COIVIACHE HAa aBTOMATH3MPOBaHHYIO, a Takke Oe3
HCIIONIB30BAHMA CPEACTB aBToMaTm3ammm oOpaborky Poccrammaprom u broopo ero
TIEPCOHANBHBIX JAHHBIX (YKa3aHHBIX B 3a4BKE) B COOTBETCTBHH CO CTaThei 9 PenepanbHOro
3akoHa or 27 moma 2006 r. Ne 152-®3 «O nepcOHaNbHBIX  JaHHBIX»
(Cobpanme 3axononarensctba Poccuiickoit ®eneparu, 2006, Ne 31, cr. 3451; 2009, Ne 48,
cT. 5716; Ne 52, c1. 6439; 2010, Ne 27, c1. 3407; Ne 31, ct. cT. 4173, 4196; Ne 49, ct. 6409;
2011, Ne 23, ct. 3263; Ne 31, cr. 4701; 2013, Ne 14, ct. 1651; Ne 30, ct. 4038; Ne 51,
cT. 6683; 2014, Ne 23, c1. 2927; Ne 30, ct. 4217, c1. 4243).

2.7. PoccTanapT HanpasisieT NOCTYTHBIIHE 3a7BKH B bropo.

2.8. 3asBKH, NOCTYNHBLINE B COOTBETCTBHH C IYHKTOM 2.7 Hacrosuero Ilopsaxa,
Biopo perrcTpHpyeT, PacCMaTpHBacT M AHAIMSHPYET B LEJUIX IOATOTOBKH NpPENIOKeHAH
10 KaHAUAATYPaM [ BKIIOYEHHs B COCTAB paboynx rpymi.

2.9. He nosamee 10 paGoymx AHed co JHJ OKOHYAaHMsA Npuema 3aiBoOK, bropo
HanpapiseT B POCCTaHAAapT NPEVIOKEHHS 110 KaHAWJATYpaM IJIS BKJIIOYCHHA B COCTaB
paouux TIpynm, B TOM HYHCIE MNpEIIOKEHHS 0 KaHIHAATypaM PpyKOBOmMTENeH
CeKpeTapHaToB paboumx Ipymn, cGOpMHpOBaHHBIE IO pe3yNbTaTaM PacCMOTPEHHS H
aHaJIM3a NMOCTYMUBINHX 3a9BOK.

2.10. CocraB paGouell rpymiinl yTBepX/aaeTcs npruka3oM PoccraHfapTa OTAENbHO AL
K@XKIOTO M3 CIPABOYHHKOB C YYETOM OBIACTH MX IPUMEHEHHs M OTPAacieBod CHeLHdHKH,
3JIeKTPOHHAs KOMMS YKA3aHHOTO MPHKa3a pasMellaeTca Ha caite Poccrangapra B TeHeHue
3 pabo4ux gHEH C MOMEHTA €ro NMOANNCAHUS.

2.11. B coctas paboueii rpynnel BKIIOYAKOTCS IPeACTaBHTENH:

(enepanbHEIX OPraHOB HCTIONMHHTENLHON BIACTH,

roCY/IapCTBEHHBIX Hay4YHBIX OPraHH3aLui;

HEKOMMEPYECKHX OpraHH3aLHit;




rOCYAapCTBEHHBIX KOPIIOpalHii;

SKCIEPTHHIX OpraHU3alHi;

TPOMBIIIUICHHBIX COIO30B {accouuarui);

obsemuHeHnH IpeAIpHHUMATeNEH;

HHBIX OpraHu3aIui.

2.12. Pabo9as rpymnmna COCTOMT H3:

a) WieHoB paboyel rpynmsI;

6) pyxoBouTens cexperapuata paboueii rpynnsi (rpeAcTaBuTeNb biopo),

B) cekperapuara pabodgeil rpynmsl.

2.13. Unens! paboueld rpynmsl MOTyT HMETh CTaTyC MOJHOIPABHOIO WIEHA C MPaBOM
roJoca Wi wieHa-HabmoaaTens ¢ CoBelaTeNnbHEIM IPaBOM ToJioca.

Unen pabouell Ipymmel ¢ NPaBOM COBEINATEIBHOIO TIojIoca O0NafacT paBHEIMH
NpaBaMH C wWIeHOM pa0odeil Ipymomel ¢ IpaBOM Trojoca IO BCEM BOIpocaM, 3a
HCKIMIOYEeHHEM IpaBa yJ4acTBOBATh B FOJIOCOBAHHH IIPH NPHHSATHH PEIICHHH.

2.14.B Teuenue Mecsua ¢ AaTel yTBepXAeHHsA Poccranzaprom cocraBa pabouei
rPYIIBl PYKOBOAMTENb CEKperapuaTta pabodeil Ipynmbl TOTOBHT H MNpPEACTABIACT Ha
yrBepxaende B Biopo 000CHOBaHHEIE NPEMIOKEHHS IO YCTAHOBICHHIO CTaTyca WICHOB
pabouel rpymmsL.

Biopo, MoMy4HB OT PYKOBOAMTENA ceKpeTapuata paboueil rpylmsl NpeatoKeHus 10
YCT@HOBIIEHHIO CTaryca 'leHOB pabodell TIpyINIsl, pacCMaTpMBaeT HX B TEYEHHE
5 pabouymx pnHEH M YTBEpXKIACT CTaTyC WIiCHOB pabodyeH TIpyNnsl MPOTOKOIBHBIM
pemenueM, nub0, B Clyyae HaIHYHA 3aMEYaHHH, BO3BpAIacT HMX PYKOBOJHUTEIIO
cekperapuara pabouell rpynmsl Ha OOpabGOTKY C YKa3aHHEM CpPOKOB, OTBEJCHHBIX Ha
HCTIONHECHHE.

Cratyc wieHoB pabodeii rpynmbl OnpenendeTcs U YyTBepXKIaeTcs He Mo3fHee ABYX
MECSILEB € AaThl YTBEPXKIEHUA cocTaBa pabodeif rpynmei.

B npouecce nesrensHocTH pabodeit rpynmsl Bropo Bnpase npHHMMATh pelmieHus o
M3MEHEHHH cTaTyca MOJIHONPABHOTO 'WIeHAa WIM 4ieHa-HaOirojarend Ha OCHOBaHHH
COOTBETCTBYIOIIMX OOOCHOBAHHBIX MpPEUIOKCHHH DPYKOBOAHMTEINA CEKpeTapuara paGoueit

TpyNnEL
2.15. PoccTaHAapTOM HA OCHOBaHWM NpemioXkeHHH Bropo MoxkeT OHITE NPHHATO

pelieHre O BKJIFOYEHHH B COCTaB paGoucit rpynmbl HOBBIX “WICHOB M (M/IM) 06 MCKIIOYCHHH
ujTeHOB palodeil rpynIEL U3 €€ COCTaBa.

OcHOBaHMEM JUIS BKIXOYEHHSA B COCTaB pabodeif Irpynmnel HOBOTO WIEHA SBIACTCA
3ajBlIeHHE 3aMHTEPECOBAHHOTO JHMLA, OGOPMICHHOE aHAJOTHYHO TpeOOBaHHAM K
o(hOPMICHHIO 3aBKH Ha YJacTHe B paGotell rpynme B COOTBETCTBHH C MyHKTaMH 2.5 - 2.6

uacrosmero Ilopsaaka H ogobpernoe Bropo.
Biopo npeAcTaBisfer IpaBo JOCTYNa K JOKyMEHTaM pabodeit rpynibl H BO3MOXKHOCTD

IPUCYTCTBOBAaTh HA €€ 3acel]aHuwsiX KaHOMAaTy B wieHel pafoded rpynmbl B ciydae

0100peHNs ero 3adBJICHHA.
OCHOBaHHSIMH I UCKIIOYEHHS WieHa U3 cocTaBa pabodeli rpyIsl ABIAIOTCS:
COOTBETCTBYIOIIEE IIMCHMEHHOE 3ajBlIeHHe wWieHa pabodeit rpynmbl Ha HMA

PYXOBOJMTENS CeKperapHaTa paboudedi rpynmst;
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perynspHoe oTCyTcTBHME (Ooliee ABYX pas mojpsn) 6e3 yBaKHUTENBHBIX NPHUYHH HA
3aceJaHUAX PaboduX rpymi;

CHCTEMaTH4eCKOe HEBHITNIONTHEHHe TpeGoBaHuiA, IpeABABISIEMEIX K HeMy B Ipolecce
IesTenbHOCTH pabouelt rpynmel;

HHble AeHicTBHA (be3nelicTBrE), HapyIIAIOIHE TOPAAOK paboTsl pabodnx rpymiL.

H3meHeHns, BHOCHMBIE B COCTaB pafoueil rpynmsl, oQOpMISIOTCS IIPHKA30M
Poccranpapra.

3. Ilopsanok pa6oTnl pabouynx rpynn

3.1. Koopaunanuio IesSTenbHOCTH paboyeil IpyIIBI OCYIIECTRISET DYKOBOXHTENb
ceKkperapuata paboueif rpymnIbl.

3.2. Oprann3allHOHHO-TEXHWYECKOe obecnedeHre AEATeTBHOCTH pabodumx rpynmnm,
BKJIIOYas BeICHHE AEJONPOM3BOACTBA, HHPOPMHPOBAHHE O BPEMEHH M MECTE IPOBEACHHA
3acefaHuii, oOecnedyeHne  HeoOxoaumbIMH  HHQOPMAIMOHHEIMH  MaTepHaJIaMH,
OpraHH3alyio IOAFOTOBKH 3aceJaHHiH, OCYIECTRIAIOT CEKpPEeTapHaThl pabouynx rpyri.

3.3.K pabore B paboueli rpymme B KadecTBe IKCHEPTOB-KOHCYJNBTaHTOB MOTYT
NPUBJIEKATHCA NPEACTABUTENM OpraHu3auil U Gpusydeckue JHIa, He ABIAIOIHEcT WicHaMi
paboyeil rpynnsl, HO SBJLAIOMIHECS KOMIETEHTHRIMH B pemIaeMbIX pabouell rpynmoi
BOIpocax H oOnajaromye HEoOXODUMBIMH  NPOQCCCHOHANBLHBIMM  3HAaHHAMH |
MPaKTHYECKUM OIBITOM.

OcHoBaHHEM JUIS NPUBJICYCHUS IKCIEPTOB-KOHCYJBTAHTOB SBIETCA PpEIICHHE,
TPHHATOE Ha 3aceJJaHuH paboueH rpynisL

3.4. OcHoBuoOlM ¢opMoii HeATeNbHOCTH pabodeil rpynmbl SBIAETCS 3acelaHUe.
Io pemeHMI0 pyKOBOAUTENA ceKpeTapuara pabodeil rpynnsl 3acelaHus B 3aBHCHMOCTH OT
TEXHHYECKOH BO3ZMOXXHOCTH, a TAKoKe NOCTaBIECHHBIX 3aa4 OCYLIECTB/AIOTCS KaK B OYHOH,
TaK ¥ B 3a04HOM (opMe MOCPECTBOM BHIACOKOH(EpeHIH, HHOOPMAHOHHEIX (OPYMOB
110 0OMeHY JAHHBIMH HJIM HHBIM JOCTYIIHBIM CIOCOOOM.

3.5.B uenfsx ONepaTHBHOIO IPHMHATHS PEIICHMS II0 BONPOCAM, OTHOCALIUMCA K
KOMIIeTCHIMH pafoueii rpynmel, B TepHON MEXAY 3acelJaHHsIMH DPYKOBOJMTEND
cexperapuara pabodyell IpyIIbl OpPraHM3OBHIBAET M IMPOBOJUT 3304YHOE TOJIOCOBaHHUE
COIJIACHO MOJIOKEHHSM I'1aBbl 4 HacTofero Iopsxa.

3.6. Ha mepBoM (YCTAaHOBOYHOM) 3acellaHMH DYKOBOAMTENb CeKpeTapuara pabodci
Ipynnbl MHALMUPYET W OpraHM3yeT pa3paboTKy IulaHa AEATENbHOCTH paGovued rpymisl
(nasnee — IUIaH NeSTENBHOCTH), COOEPHAIIETo CPOKH M 9Tambl paboT, ycTaHOBJIEeHHbIE bropo.

3.7.Cpok, B TeueHHe KOTOpOro INIaH IEATENBHOCTH paspabaTeiBaeTcs H
npegocraBiseTrcs B Bopo Ha  yTBepXKIEHHE, YCTAaHABIHBACTCH PYKOBOAMTENIEM
ceKperapuaTa paboueii IpyIIbL, HO He MOXeT cocTaBiaTh 6onee 20 paGouux axed co qHs
NPOBECHUA YCTAHOBOYHOIO 3aCEeaHH .

3.8. ITnan meATeNbHOCTH yTBEpXaaeTcsa biopo B TeueHue S pabounx AHeil ¢ MOMEHTa
ero npefocTapienus. KOy miaHa AesTelIbHOCTH PacChIIaloTea (B 2IEKTPOHHOH dopMe)
ceKpeTapHaToM paGoueii MPyIEl BCEM €€ YIeHaM B TeueHHe 3 paboumX AHEH, CefyroUnX
3a JHEM YTBEPXICHHA.
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3.9. 3acenanus pabodeli rpynisl Ha3HAYAIOTCA IO MEpe HEOOXOAMMOCTH, HO He pexe
OJIHOTO pa3a B KBapTail.

3.10. Jlatel mpoBeAcHHA 3acefaHMii ONpPEAEIAIOTCA PYKOBOAHTENEM CeKpeTapHaTa
paboueii rpyIIsl ¢ y4€TOM YTBEPXKASHHOTO IUIaHA AEITEILHOCTH.

3.11. IoBecTKy 3aceflaHus ONpeieISeT H YTBEePXKAAeT pYKOBOAKTENb CEKpeTapHaTa
Ha OCHOBE 33]1a4, CTOAIMX nepej paboyeif rpymnmoif, a Taioke npeanoxenuit Poccranaapra,
Bropo 1 wienoB paGodeii rpynmsl.

3.12. O mpoBemeHun 3acemaHus paboueil rpymnibl, ¢opMe, MecTe H BpEMEHH €ro
IPOBEAEHHA, a TakKe O I[IOBECTKE [HA wWICHBl pabodeil Ipynnsl yBeZOMIAIOTCA
CeKpeTapyaToM IIyTEM HAlIpaBJICHHS COOTBETCTBYIOLIETO YBEJOMIICHHA B JJIEKTPOHHOM
¢dopme He MeHee 9eM 3a 10 pabounx gHel 10 AaTH NPOBEACHUSA 3acEIaHuUA.

3.13. Marepuansl 3acefaHus pabodeil Irpynisl HaNpaBiAIOTCS CEKPETapHaTOM BCEM
yjeHaM pabouell rpynnel (B 37eKTpoHHOH (opMe) OJHOBpEMEHHO C YBEIOMIICHHEM O
[IPOBEACHHHU 3aCCHaHHUA.

3.14. Ilpurnamende Ha 3acefjanue pabodell rpynnbl KCIEPTOB-KOHCYABTAHTOB, HE
SBNAIOMAXCA YWICHaMH padodeil rpynnel, a Taxke KaHAMAATOB B WieHsl pabodeit rpymmsl
OCYIIECTBNAETCA B CPOKH, YCTAHOBACHHBIE B ITyHKTe 3.12.

3.15. Utoru 3acemanuii paGoueii rpynnsl opopMnsioTcs nporokonamu. IIporokons
HOAMKUCHIBAIOTCS. PYKOBOJUTENEM CeKperapHaTa paboueii rpynmbl M yTBEPXKIAIOTCH
pykoBoamaTeneM bropo.

3.16. JIroboit u3 WwieHOB pabodell rpymnnsl, a Takke NpUIAalleHHBIE HA 3acellaHue
M2 BIOpaBe BBIPa3HTH CBOIO TOYKY 3peHHA (ocofoe MHEHHe), OTIMYHYIO OT NPHHATOrO
pewenus. IIpu 3ToM ocoboe MHEHHE H3NAracTcs B MUCBMEHHOM BHAC M IPHJIAracTcs K
NPOTOKONY 3aceqaHus paboue# rpymnmsi.

VTBepx/ieHHbBIE IPOTOKOJNBI, 0COOble MHEHHA, JMOKYMEHTEI M MaTepHalkl,
BBIHOCHMEIE HA 3aceAanue pabodeil rpynmsl, Xxpauarcs (B GyMaXXHOM M (HITH) 3JEKTPOHHOM
BHUze) B biopo.

KoIuio NpoTOKOIa 3aceqanus pabodeii rpyIiisl H IPHIIaraeMelX K HEMY JOKYMEHTOB
CeKpeTapuar HalpaBiseT BCeM WieHaM paboucii rpymnsl B TedeRue 5 pabouux JHeH ¢ AaThl
YTBEp)KAEHHS IPOTOKOJIA.

3.17. Opranuzanus U IpoBeleHUe 3acefaHuil pabouell rpymnmbl OCyINECTBIACTCS 34
cyeT Bropo, a pacxoppl, CBA3aHHBIE C YJACTHEM B 3acellaHMfAX, WIeHH! paboyell IpyIi
HECYT CAMOCTOSATENBHO.

4, Hopsiaok NpHHATAS pelieHHH paGoyAMH rpynnaMH

4.1.B mpouecce OCYIIECTBIEGHHS MAEATENBHOCTH pabodeH TIPYNNEl PpeIIeHUS
OPHHAMAIOTCS ITyTE€M ITIPOBEACHHA OYHOI0 HIIM 3209HOTO TOJIOCOBAHMS.

4.2. B ronocoBaHHM IPHHHMAIOT YYaCTHE TOJIEKO ITONHOIPABHEIE WIEHH pabodei
rpymnel.  [omocoBanue, NPOBOIMMOE B OYHOH MIM 3a049HOH ¢opme, CYMTAeTCA
COCTOABIUIMMCS, €CIM B HEM IIPHHSAIO YJacTHe He MEHEe IOJOBHHBI OT 06lIero 4yucia
TIOJIHONPABHBIX WIEHOB pabodeH rpymsl.

4.3.1lpn npuHATEA pabodell IPYNNOH pEmEHHH IyTeM TIOJIOCOBAHUS KaXKBIH
HOJTHOTIPABHEIN WieH pabodeil rpyIIsl KMEET OiMH I'oJI0C.
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4.4. PermeHus NPUHHMAIOTCA HPOCTHIM OONBIIMHCTBOM TIOJIOCOB MOJHOIPABHBIX
4jieHOB paboyeii rpynnel, y4acTBYIOIIUX B IOJIOCOBAHHUH.

Ilpx paBeHCTBE TONOCOB MPOBOAATCS JOIONHUTENHHOE OOCYXIEHHE M MOBTOPHOE
roJIOCOBaHME.,

4.5. 3a04HOE TOJIOCOBAHHUE IIPOBOAUTCA ¢ HCIIOIL3OBAHMEM JJIEKTPOHHOH IOYTHI C
npuMeHeHreM GloJUleTeHel I ronocoBanus, HHGOPMaLHOHHEIX (GopymoB 1o oOMeHy
IAaHHBIMH WIIH HHBIX JOCTYITHBIX CPEICTB.

4.6. [Ipy npoBefleHMH 3a0YHOTO TrOJIOCOBaHHMA ceKperapHaT pabodeidf rpymmsl B
00s3aTeNpHOM TMOpPSIKE yBEAOMIMET WieHOB pafodedl IpDymIbl O CpPOKax H Cmocobe
IpOBEJICHHs TOJIOCOBaHMSA, a TakoKe HalpaBJLeT MATEPHATILI, BBIHECEHHBIE HA FOJIOCOBAHHE.

Cpok, yxa3aHHBIi B YBEJIOMACHHH O NPOBEJCHHM 3a0YHOIO I'OJIOCOBaHHUS, MOXKET
NpOAEBATECA [I0 PEIISHHIO PYKOBOIUTENS ceKpeTapuaTa pabodel rpymmel, HO He foinee
uyeM Ha 10 paGoumx jueii. IIpu sTOM cexperapuaT pabodedl Tpynmel B T€USHHE OAHOIO
paboyero JHs CO JHA IPHHSATHSI PELICHHUS O MPOMUICHWM CPOKA IPOBENCHUA TONOCOBaHHUS
HalnpapiseT COOTBETCTBYIOIIEE YBEOMIICHAE BCEM WiieHaMm pabodei rpymnmsl.

4.7. Pe3ynbTaThl T'ONOCOBAHHA OGOPMIIOTCA IIPOTOKOJOM IOJIOCOBAaHMA, KOTOPBIH
NOJMMCHIBAETCA PYKOBOAHUTENIEM CeKpeTapuara paboyei rpynisl.

[MomcueT TONOCOB, OQOPMICHHE M IOANKCAHHE MPOTOKONA IOJIOCOBAHUA
OCYIIECTRIMIOTC PYyKOBOLUTENEM CeKperapuara paGoueii rpymnsl B TeueHue 10 pabounx
AHe# 1Mo UCTeUYeHUH CpoKa roJIoCOBaHH.

Konua IpoToKona rojiocoBaHus B TedeHHe 5 pabodmx AHEH €O JHA MOANHCAHUSA
HanpaBIAeTC WieHaM pabodel Ipymsl.

4.8. PasHornacug, He CHATHE paGodedl rpymmol, BeIHOCATCS PoccraHzaproM Ha
ouepelHoe 3acelaHWe MEXBEAOMCTBEHHOIO COBETA 10 NEPEXo[y Ha IPHHIMUIIEI
HAWIy4IIMX JOCTYNHBIX TEXHONOTHA M BHEJPEHHMIO COBDEMEHHBIX TEXHOJOIHH
(nanee - MexBeJOMCTBEHHBIH COBET).

MeXBeJOMCTBEHHBIM COBET pacCMaTpHUBAeT Ha 3aceflaHMH Pa3HOINIACHs M0 IIPOEKTY
CTIPAaBOYHHKA, BBIABICHHBIE IIPH ITyONMMIHOM OOCYXIACHMM ¥ He YPEryJIHpPOBAHHBIE B
paMKax JIesTelbHOCTH pabouell rpyNibl, IPUHMMAET OKOHYATENbHOE PEHICHHE IO MIPOEKTY
CIPaBOYHHKA, 0GOpMIIsET IPHHATOE PEleHHe NPOTOKOJIOM M HAIPaBIseT €ro B pabotyro
rPyIITy cornacHo myHkTy 23 [Ipaswui.

5. IlpunsiTHe Pe3y.IbTATOB AEeHTEILHOCTH PaGo9ux rpynn u pemeHHi o
NpeKpameHHy X JeATeIbHOCTH

5.1.TI0 pes3yNsTaTaM HEATENHHOCTH CeKpeTapWar paboueil rpymmsi QopMupyeT
OT4eTHBI MaKeT JMOKYMEHTOB paGodeil Ipymrisl (Dasee — MakeT JOKYMEHTOB), KOTOPBIA
BH3HpYeTCs pyKOBOAHUTENEM CEKPeTapUaTa H npecTasisierca PyKoBoauTemo Bropo.

[TakeT JOKyMEHTOB BKJIIOYAET B ceO1:

a) yBesiomiieHre o GopMHpOBaHHM paboyeil rpyIbL;

6) KOmMIO TpHKa3a PoccTaHiapra O CO3NAHMM M YTBEDXKJEHHMM COCTaBa pabouei
IPYIIEL,

B) IPOEKT CNpaBO4YHMKA (TepBas peNakKiusd), NPEACTABICHHBI PyKOBOHUTENEM
cexpeTapHata B BIOpo JUIs OpraHuM3aluu ero JanbHelmero IyOIUYHOrO OOCYXIeHHS H
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NpOBEJICHAA JKCIEPTH3Bl B TE€XHWYECKOM KOMHTETE IO CTaHAapThsanuu «Hawrydmme
JOCTYIHBIE TEXHOJIOTHHY, |

I') NpPOTOKONEI 3acefjaHmii pabouel rpymIbl, IPOTOKONBI FOJIOCOBAHMIA;

A) NOSICHATENBHYIO 3aIIUCKY K IIPOEKTY CIIPAaBOYHHUKA.

5.2.PemieHue O IpeKpallleHMH JEeATEeNBHOCTH pabodyel TIpynnbl [PHHUAMAETCH
PoccTanmapToM mo IpemiokeHHIo Biopo, B TOM 4HClie, OCHOBAHHOM Ha (aKTHYECKOM
BBIIOJIHCHMM pafodell Ipynmnod INnaHa IEATCABHOCTH, 3aBEPIUCHHHM paspaboTkM H
YTBEPXICHHs CIPABOYHMKA, a TalkKe YTBEPXICHHH TEXHOJOIMYECKHX IOKasaTeleH
HAWIYYMIMX ROCTYIHEIX TEXHOJNOTu# HOPMATHBHBIMH JOKYMEHTaMH B OOJNACTH OXpaHLI
OKpYXArolei CpeJipl.

5.3. PellleHHe O @PEKPAlEHHH JAEATENBHOCTH pabodell rpynmnsr odopmercs
npukasoM PoccraHmapra, KOIMIO KOToporo Blopo Hampasisier BceM WieHam pabodei
rpyImEL.

5.4, C momenra Hawana ¢opMupoBaHHsi pabodeH IpPyNnsl B A0 NpPEKpalicHHA €¢
IeATEeNBHOCTH B Bropo ¢GOpMHPYIOTCS H B JaNpHEHIIEM XpaHATCA (B 3JIEKTPOHHOH M (MIH)
OymaxcHOM ¢opme) MaTepuanbl M HHpopMaumsi, Heobxoammsle Ui paspaboTku H
aKTYaJIM3ally COPAaBOYHHKE, HMEHYEMBIC «JIEJIOM CIIPABOYHHKA», KOTOPBIE BKIIOYAIOT:

a)makeT [OKYMEHTOB, TpEACTABICHHBI CceKperapmaToM pabodeii TIpynmbi
Pyxosoguremo Bropo B cooTeTcTBuH ¢ myHKTOM 5.1 Hactosmero [Topsaxa,;

6) koo npukasa Poccrannapra 06 yTBepKACHUM CIIPaBOYHHKA,;

B) KOIHIO NpHKa3a PoccTannapTa 0 NpeKpaeHny JesTeIbHOCTH paboueii rpyIms;

I') HHbIE JOKYMEHTBI.




